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Outlook 2007 Startup

To connect to our
Internet email
provider, we open
Microsoft Outlook
2007. When we use
Outlook the first
time, the Outlook
2007 Startup
window appears.
We press the Next
button to continue.

-
Cutloock 2007 Startup

| s

Outlook 2007 Startup

Welcome to the Outlook 2007 Startup Wizard, which will quide you through the
process of configuring Qutlook 2007,
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E-mail Accounts

-

Opt for Yes and Account Configuration
press the Next E-mail Accounts
button to advance.

‘fou can configure Outlook to connect to Internet E-mail, Microsoft Exchanae, or
other E-mail server. Would you like to configure an E-mail account?




We annotate the
manually configure
server settings or
additional server
types checkbox and

press Next to go on.

Account Setup

-

Add Mew E-mail Account

Auto Account Setup

[¥'|Manually configure server settings or additional server types!




Choose E-mail Service

-

We select the Internet | Add NewE-mail Account

E_mall Optlon. Choose E-mail Service

if
Connect to your POP, IMAP, or HTTP server to send and receive e-mail messages.

(") Microsoft Exchange
Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and vaice mail,

| Other
Connect to a server type shown below.

Fax Mail Transport
Cutlook Mobile Service (Text Messaaing)




Internet E-mail Settings

We fill out our user
account. We type the
person’s name and account
email address. The
incoming mail server is
mail.worldclasscad.com.
The outgoing mail server is
smtp.worldclasscad.com.
We type the username
which is their email
address and password. We
can check the remember
password box. Now, we
click on More Settings to
make additional changes.

Add New E-mail Account

Internet E-mail Settings

Each of these settings are reguired to get your e-mail account working.

User Information

Your Mame:

E-mail Address:

Server Information
Account Type:

Incoming mail server:
Outgoing mail server (SMTP):
Logon Information

User Mame:

Password:

Test Account Settings
Iohn Smith After filing out the information on this screen, we
recommend you test your account by dicking the
jsmith@worlddasscad.com button below. (Requires network connection)
Test Account Settings ... |

POP3
mail. worlddasscad. com

smip.worlddasscad.com

jenith@worlddasscad. com

| Eemember password

Reguire logon using Secure Password Authentication (SPA) —
Mare Settings ...
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General Tab

We make a comment about the
organization and reply e-mail.

-
Internet E-mail Settings @

General |Dutguing SErVEr I Connection | Advanced

Mail Account

Type the name by which you want to refer to this account. For
example: "“Work" or "Microsoft Mail Server”

jsnithi@worlddasscad. com
Other User Information
Oraganization: |Student account

Reply E-mail:

Ok ] [ Cancel




Outgoing Server Tab

We visit the Outgoing Server tab to make a
few more alterations. Our provider will use
the same settings for incoming and
outgoing mail.

-
Internet E-mail Settings @

General | Outgoing Server |Cnnner_ﬁun Advanced

[¥]#y outgoing server (SMTF) requires authentication:
@ Use same settings as my incoming mail server

(77 Log on using

Remember password
Reguire Secure Password Authentication (SPA)

(71 Log on to incoming mail server before sending mail
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Connection Tab

We keep the connect to my local area
network option.

Internet E-mail Settings

| General | Outgoing Server | Connection | Advanced

@ ------ i Spedfy the type of connection to use for e-mail.

3

Connection

@ Connect using my local area network (LAN)

[ connect via modem when Outlook iz offiine
(7 Connect using my phone line

(71 Connect using Internet Explorer's or & 3rd party dialer

Modem

Properties... Add...

[=1
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Advanced Tab

The incoming server uses port 110 and the
outgoing server uses port 1025. We should

check with our provider for these port
numbers.

-
Internet E-mail Settings ﬁ

| General | Qutgoing Server I Connection | Advanced |

Server Port Mumbers

Incoming server (POP3): 110 Lse Defaults

[| This server reguires an encrypted connection (S5L)
Qutgeoing server (SMTP): | 1025

Lze the following type of encrypted connection: | None |E|
Server Timeouts
Short d Long 1 minute
Delivery

[]Leave a copy of messages on the server

Remove from server after | 10

Remove from server when deleted from 'Deleted Ttems'
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Test Account Settings

Test the account setting by
pressing the Test Account
Settings button. The
popup dialogue box will
show green check marks
for successful and
completed tests.

Add Mew E-mail Account E|

Internet E-mail Settings
Each of these settings are required to get vour e-mail account working.

User Information Test Account Settings

Your Mamne: 1ahin Smith After filling out the information on this screen, we
recammend you test your account by dlicking the

E-mail Address: jsmithi@worldclasscad. com button below, (Requires network connection)

Server Information

Test Account Setkings ...

Account Type: POPS v

Incaming mail server: rail worldclasscad, com

Cutgoing mail server (SMTP): smip.worldclasscad.com

x L

-

Test Account Settings

-

classcad. com

Tasks | Errors

Congratulations! Al tests completed successfully. Click Close to continue,

Eiord

henkication (SPA) More Setkings ...

Tasks

\/Lug onto incoming mail server (POP3)
-u./Senl:I test e-mail message

Status
Completed
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We can now logon
onto the account
and receive and
send email.

Setup Finished

e

Congratulations!

You have successfully entered all the information required to setup your
account.

To dose the wizard, dick Finish.

=5c=)

<gack [ Finish |
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Enter the Outlook Mail Service

£ | http:/fwww.worldclasscad.comy/outlook2007_pdf/Setting%a20Up %200 utlook%202007. pdf

Answer Yes to

The Common Feed List in Microsoft Windows maintains one
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[~ Inbox - Microsoft Outlook | = = P |
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¢ File Edit Yiew Go Tools Actions Help Type a question for help -
i New ~ @ Az s 4 Reply (= Reply to All () Forward W | @ Search address books ~ | i@ ;-
Mail « ||[2 Inbox <
Favorite Folders % |Search Inbox fsl v| ¥ i
-
G Ll - Arranged By: Date |A ?
& Unread Mail )
[_3 Sent Ttems There are no items to show in =]
F
Mail Folders s Microsoft Office Cutlook m E
=
2] All Mail Ttems -
. Cutlook, Windows Internet Explorer, and other applications
=] @ Personal Folders = | save lists of RS Feeds that you subscribe to.
3] Deleted Items E|

@ Dirafts

~op ﬁ

synchronized list of RSS Feeds. Do you want your RSS Feeds
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The email
account for
John Smith
is setup. We
can now
receive and
send emails.

Check and Send Email

i~ Inbox - Microsoft Outlook E=REEE
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Mail Folders % ]
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