Create an Address Table in a SQL
Server Database
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Create a New Database on the SQL

Open the SQL server and
right click on the Database
folder. We should collect New
Database from the menu.
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We will right click on the table folder under the
college database and choose new table. Add these
fields to table. Save the table as address_book.




Make the filename college
database and press the Create

button.

Connect to the Database with
MS Access
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Create an ODBC Link to the SQL

On the External Data tab of

the Ribbon menu, we select
ODBC.
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Link to the SQL Database

We will again opt to link to
the SQL server database but
this time we will connect to
the college database.

Get External Data - ODBC Database

Select the source and destination of the data

Spedfy how and where you want to store the data in the current database.

Import the source data into a new table in the current database.

If the specdified object does not exist, Access will create it, If the specified object already exists, Access will append a number to the
name of the imported object. Changes made to source objects (induding data in tables) will not be reflected in the current database.

@ Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data. Changes made to the data in Access will be reflected in the

source and vice versa.
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ODBC Data Source

We will follow our notes and connect to

the college database with the ODBC
interface.

We will highlight the College Database and
press the OK button.
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Data Source Name Type Description
College database System  College database
dBASE Files User
Excel Files User
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MS Access Databasze User
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A Machine Data Source is specific to this machine, and cannot be shared.
"User" data sources are specific to a user on this machine. "System" data
gources can be used by all users on this machine, or by a system-wide service.
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Choose the Table to Link

We will highlight the address book table [ Link Tables

and choose the OK button. Tables |
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Address Book Table
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Create a Form using the Wizard

We Select the Cr‘eate tab On r@' ; = college_database: Database (Access 2007 - 2010) - Microsoft Access
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Select Fields

We select all the fields to be on the

r-Fu:|-rrr1 Wizard
form and push the Next button.

Which fields do you want on your form?

You can choose from mare than one table or query.

Tables/Queries
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workPhone
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Form Layout

We opt for the Columnar layout for | Fom Wizard

our in P ut fO rm. What layout would you like for your form?
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Name the Form

We name it dbo_address_book orm
and press the Finish button.

Form Wizard

What title do you want for your form?
dbo_address_book_form

That's all the information the wizard needs to create your
form.

Do you want to open the form ar modify the form's design?

@) Open the form to view or enter information.
Modify the form's design.
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Input Data into the Form

We need to input our
classmates into the form and
thus the address book in the
college database.
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The SQL Database

We verify that the data
added in the form are now in
the SQL database.
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